ADDENDUM

CUSTOMARY AND TRADITIONAL CONDUCT AND
DECORUM IN THE UNITED STATES DISTRICT COURT

(A) The purpose of thisaddendum isto state for the guidance of those heretofore unfamiliar
with the traditions of the United States district court certain basic principles concerning courtroom
conduct and decorum. These standards are minimal and not all-inclusive. They are intended to
emphasize and supplement, not supplant or limit, the ethical obligations of counsel under the Code
of Professional Responibility or the time honored customs of experienced trial counsel.

(B) When appearing inthisUnited Statesdistrict court, all counsel and all personsat counsel
table should conduct themselves in the following customary and traditional manner:

(1) Stand as court is opened, recessed or adjourned.

(2) Stand when the jury enters or retires from the courtroom

(3) Stand when addressing, or being addressed by the court.

(4) Address all remarks to the court, not to opposing counsel.

(5) Avoid diparaging persona remarks or acrimoney toward opposing counsel and
remain wholly detahed from any ill feeling between the litigants or witnesses.

(6) Refer to al persons, including witnesses, other counsel and the parties, by their
surnames and not by their first or given names.

(7) Counsel should requiest permission before approaching the bench; and any
document counsel wish to have the court examine should be handed to the clerk.

(8) Unlessopposing counsel has previously been shown exhibits, any exhibit offered
in evidence should, at the time of such offer, be handed to opposing counsel.

(9) Inmaking objections, counsel should state only thelegal groundsfor the objection
and should withhold all further comment or argument unless elaboration is requested by the court.

(210) In examining awitness, counsel shall not repeat or echo the answer given by the
witness.

(11) Offersof, or requestsfor, astipulation should be made privately, not within the
hearing of thejury.

(12) In opining statements and in aruments to the jury, counsel shall not express
personal knowledge or opinion concerning any matter inissue, shall not read or purport to read from
deposition or trial manuscripts, and shall not suggest tot eh jury, directly or indirectly that it may or
should request transripts or the reading of any testimoney by the reporter.

(13) Counsel shall admonish and discourageall personsat counsel tablefrom making
gestures, facial expressions, audible comments, or the like, as manifestations of approva or
disapproval during the testimony of witnesses, or at any other time.

(14) Smoking, eating, for and drink are prohibited in the courtroom at any time.



